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DIA Global Annual Meeting:
Innovation Through Collaboration

Participant Orientation



During this Webinar, We will Cover

& Serving Up Knowledge:
- Preparing Presentations

EE DIA's Presentation Management
—— | System and Important Deadlines

cE What to Expect On-Site

o Promoting your participation:
288 Social Media Basics

© 2022 DIA, Inc. All rights reserved.

This
webinar Is
filled with a
multitude of

reference
Information
and tips to
aid in your
role as a
Program
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for DIA!
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Preparing Your Presentation

Start with the audience In
mind and make sure that
presentation is aligned with
the session description.
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Time Management

» Consider the clock

» Count slides

» About 1 slide/minute

» Avoid overly long intros
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DIA Policy Concerning Promotion of Products and
Services from the Podium at DIA-Sponsored Programs -

DIA

2022

» All presentations must be fair, balanced, and free of e
commercial bias. ANNUAL

MEETING

» Company logo (if you represent a commercial interest) may Not appear CHICAGO, IL
. . . JUNE 19-23
on any slides in the presentation.

» Speaker clothing may not carry logos or other company
specific emblems.

» Review the Promotion from the Podium Guidelines
Document (refer to Speakers Corner)

© 2022 DIA, Inc. All rights reserved. Page 5



Faculty Disclosure

» Required by all accrediting bodies for CE IMPORTANT DlA

2022
» Disclosure of Relationships - must be submitted, reviewed and, if SN
needed, resolved prior to date of event. e

CHICAGO, IL

» Disclosure summary provided to attendees prior to the event, and in JUNE 19-23
the meeting room

» Last minute faculty replacements, at the podium (documented)

IF you haven’t already submitted a disclosure, please visit

Speakers Corner to complete a brief online disclosure form.

© 2022 DIA, Inc. All rights reserved. Page 6
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Session Tools: Polling



o

PollingTool: PollEverywhere

Poll Everywhere transforms one-sided 2022
presentations into two-way conversations with the GLOBAL
audience. This web-based audience response e

system lets you embed interactive activities directly CHICAGO, L

JUNE 19-23

Into your presentation. The audience responds on
the web or via SMS texting on their phones.

Polling is available only to those sessions in

which the session chair has requested the
use of PollEverywhere.

© 2022 DIA, Inc. All rights reserved. Page 8




Choose Your Poll Type

Open Response and Word

Multiple Choice
Cloud

Clickable Images

What was your favorite class in school? Which superpower do you wish you had? Which one of these heroes has the best costume?
: Csubmit responses at PollEv.com/paula
E VT - URUP AMAY/ o

O Start1ris podt 1o accept sesponses.

“Fire breathing!!!" W (¢

Uber strength!”

“the power of flight™

“Invisibility.”

Math Art Recess

mage s ma llassanters 3.0 Total Results: 52

Up and Down Voting Rank Order

Which sidekick's bio should we read today? Rank the Star Wars movies

CRespond at PollEv.com/paula [ respond at PollEv.com/pollster

Top New ) ) :
Y —— - Episode V: The Empire Strikes Back -
[ 1 o Wondergir “1 Jim Rhodes Episode IV: ANew Hope B
[ 1 |m Aquagirl 1 Wondergirl Episode VII: The Force Awakens 52
1| Robin 1 Aquagir Episode VIIl: The Last Jedi
-+ JimRnedes o febin Episode VI: Return of the Jedi
Episode Ill: Revenge of the Sith
Episode II: Attack of the Clones =
Episode I: The Phantom Menace <

© 2022 DIA, Inc. All rights reserved.
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How Do | Add Questions to My Presentation?

Step 1

Choose from a large
variety of question
types, including
multiple choice, open
response, live word

clouds, clickable
Images, up and down
voting for Q&A, and
rank order. Questions
can include images
and emaojis.

© 2022 DIA, Inc. All rights reserved.

Step 2

Provide your
interactive questions
to DIA. DIA will
convert your
guestions into polling
PowerPoint slides.

Step 3

Insert polling
PowerPoint slides
into final slide deck

where you want them
to appear in your
presentation.
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Presenter
Screen

How's my presentation so far?

CJRespond at PollEv.com/presenterpete ] Text PRESENTERPETE to 22333 once to join, then A, B, or C

It's amazing.| A

_It'sincredibly amazing!

how's my presentation so far?

You can respond once

. It's amazing.

. It's incredibly amazing!

- It's aw'right

It's awlright C l New Message Cancel
| 22333

Response via
web

presenterpete

Send

qgwertyuiop

Response via  UIENRMBAMMN SISL
text WL
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Polling: Submit your questions

Visit https://www.surveymonkey.com/r/poll22 and complete the
form to submit your questions.

Tips for Success
o Make questions short and simple. Limit answer choices to 5 total.

o Allow time for discussion of the response results. Build in approximately
1-2 minutes for presenting and polling and at least 2-3 minutes for
discussion of each question.

o Speakers cannot submit more than 5 guestions. Use questions
sparingly to highlight the points you most want to emphasize.

Deadline to Submit Questions: June 6
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https://www.surveymonkey.com/r/poll22

Step 3: Inserting Polling Slides
DIA

DIA will create your polling 2022
slides from your submitted

questions and send the polling GLOBAL
slides to you no later than ANNUAL

MEETING
June 8.

CHICAGO, IL
JUNE 19-23

You must then copy and paste
the slide(s) into your slide deck
where you want them to appear
INn your presentation prior to
submitting the final version to
DIA on June 9. Slides must be
submitted using PowerPoint.




Questions?

If you have any questions, please contact

Jess Warner at jess.warner@diaglobal.org.
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Epac: DIA's Online Presentation
Management System

Welcome, IS | Logout

Epac

MY PROFILE

LIS 44— )
....-....Q......’




Epac Presentation Management System

» Epac is the official website where you will upload your

presentation. It is open now and all program participants
should have received an emaill with instructions on how to

access and use the Epac website.

» On this site, Chairs will be able to review each uploaded
presentation and approve them.

» Approved presentations will be preloaded onto meeting
room laptops.

© 2022 DIA, Inc. All rights reserved.
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https://www.diaglobal.org/Speakers-Corner/Upload-Presentation?MeetingID=9136341

Important Epac Access Notes

If DIA does not have your
presentation title, you will not
be able to access the Epac

website.

If DIA does not know about a
speaker, the speaker will not
have access to Epac. Please
Inform the Annual Meeting
team of any speaker
updates. All changes will then
be reflected on the Epac
website.

J
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Finding Epac

€ Back to DIA 2022

T Speakers Corner
SPEAKERS CORMER Welcome to Speakers Corner. This is whers you will find up-to-date
information partaining to your participation as a chair or speaker at DA
Guidelines 30323
Participant
Agreement, Profile Please review our Guidelines which include important infermation about your participation. After

& Disclosure that, fill ggt your Participant Agreement and Profile and Disclesure information.

Speaker
Responsibilities

Resources

Upload
Fresentations

© 2022 DIA, Inc. All rights reserved.

Step 1: Go to
Speakers Corner

Step 2: Scroll over
or down to the
UPLOAD
PRESENTATION
button

Step 3: Log in using
your DIA user id
and password
associated with
your speaker
responsibility
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Navigating Epac

» You will be directed to your offerings where you can upload
your PowerPoint slides by clicking on “Click here” to select
files(s) to upload

© 2022 DIA, Inc. All rights reserved.

News Downloads & Links:
Welcome to Epac! Please see the Downloads Links area for: The official Annual Meeting PowerPoint 16:9 format templates. ﬁmm
uidelines

« DIA pol .
promation of products

My Conferences - Templ
$tandard

DIA 2022 Global Annual Meeting (June 18 - 23, 2022)

Please click on o session or role below to view the session and upload your files for this conference

June 22, 2022 3:15AM

Session Title: A Insights: Expert Clinical and Coptet - Timelv Global and Resional Renorts. Mew Disital Platform - Can We Helo You? &

Presenter How 1o Submit an Abstract forthe @ How to Submit an Abstract for the Global Annual Meeting

Files:

[] There are no files to upload for this presentation

Note: After clicking upload, please wait for the upload to complete and the file to appear above, and
then verify that your upload was successful by clicking on the file to download it.

A 2MB file can take between 15 and 60 seconds to uplp)d, depending on your connection speed.
Larger files will take longer.

Click here to select file(s) to upload

Maureen Lamplugh

(] special requirements

lage 19
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Summary of Important Dates:

June 6 — Deadline to
provide polling
guestions

June 10-16 —
presentation review
period

June 9- Deadline for
upload of presentations
to allow review time by
Session Chairs

June 16 — Upload cutoff
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What to Expect On-Site



Program Participants Have Special Access to:

» Speaker Registration Desk
« Located within the main registration area

« ALL program participants are to check-in at Speaker Registration (Session
Chairs, Instructors, Speakers etc.)

« Here you will pick up your name badge and other important meeting
materials; Please note: name badges are to be worn at all times in the
Convention Center.

* Please note that this is a vaccine required event. If you have not cleared the

vaccine screening in advance, you will have to go to vaccine check desk before
speaker registration.

» Speaker Ready Room

« This is your space for reviewing your slides, meeting with co-presenters, and
taking a timeout to relax between presentations

You will receive additional information via email

© 2022 DIA, Inc. All rights reserved. Page 22
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https://www.diaglobal.org/en/flagship/dia-2022/about/health-and-safety

Prior to Your Session(s)
DIA

> Arrive at your session 20 minutes in advance. 2022
* DIA will have room monitors stationed at each meeting room to fhﬁﬁﬁt
greet you, check you In to your session, provide key information e.g. BE=UlIE

AV and Accreditation notes, and to make sure you are all set for a CHICAGO, IL
. JUNE 19-23
successful session.

 Early arrival also provides Session Chairs and speakers to quickly
meet and review last minute notes.

 If you have remote speakers, make sure connection is working
properly

© 2022 DIA, Inc. All rights reserved. Page 23



What to Expect iIn Meeting Room

» Each room will have its own DIA Laptop. DIA
— Presentations will be pre-loaded to the laptop. 2022
— Remote speakers will be connected via Zoom on laptop GLOBAL

ANNUAL
MEETING

» Standard equipment includes a wired
microphone at the lectern, tabletop
microphones for head tables (if
applicable), and an audience
microphone on a stand for Q&A.

CHICAGO, IL
JUNE 19-23

» Workshop sessions inrooms 470 A& B




During Your Session(s)

» No - Personal Laptops May be Used for Presentation

— TIP: in addition to having your presentation(s) uploaded to Epac, bring a backup
copy of the presentation file via a USB; Note: you may only upload in the
Speaker Preparation Room, not in the meeting room.

P No - promotional materials may not be distributed in
either the meeting rooms or any other locations

throughout the Convention Center.

— Handouts, for short courses, workshops, and E&ES, that are related to your
presentation must be reviewed by the Annual Meeting Team for approval.

» No - Video cameras and/or audio equipment are allowed
In the meeting room(s).
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Remote Participation: How it Works

Orientation for
Chairs June 7t
11AM Eastern

© 2022 DIA, Inc. All rights reserved.

Install Zoom on your computer if
available

Participate in one of the Speaker
Remote Participation Tech Check
Orientations

(June 3 or 8 at 11AM Eastern)

Test your audio and video

DIA 2022 Global Annual Meeting

Remote speakers will sign into
Zoom via link in calendar
invitation and participate in their
live Session(s) and Q&A

DIA will send a Calendar
Appointment for your session
starting_ 20 minutes prior to the
start time for a final Practice Run
to ensure Zoom is working
properly, and all speakers are
aligned in their presentation

Final slide decks are due June
gth

Page 26
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After to Your Session(s)

» Enjoy other people’s sessions and activities
« Take full advantage of being at the DIA Global Annual Meeting!

Innovation Theaters

Community Round Table Content Hubs

Discussions

Poster Sessions

© 2022 DIA, Inc. All rights reserved.
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General Pro Tips

» Session Chairs/Speakers Should Meet Up in Advance

 Schedule a call to review content and slides for each
presentation

» Nothing derails a great session more than having one
(or more!) speaker(s) speak much longer than had been
planned...

« Session Chairs, review slides in advance — good rule of thumb
IS no more that 1 slide per minute of presentation time

> Arrive to session early to tech check

© 2022 DIA, Inc. All rights reserved. Page 28
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Pro Tip for Q&A

» Prepare a few questions to kick start conversation during
any time allotted for Q&A

« Session Chairs:
» Share your questions with the panel in advance to allow them to prepare
» Ask your presenters to share some questions, too

— If there is a point that they want to make that wasn’t in their
presentation, or something they want to emphasize. These make great
guestions!

© 2020 DIA, Inc. All rights reserved. Page 29
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List of Action Items- Make sure...

vy

you have booked your hotel room if needed

you have registered for the meeting
— Refer to your Welcome letter (email) for quick housing and registration links

you have a completed disclosure and speaker release information on
file for DIA 2022

— Prior to the meeting, program participants without a completed disclosure and/or speaker
release on file will not be able to participate in the program - per our accreditation providers’
guidelines

DIA has the most complete session information on file

Note: at this time we cannot accept Session Title or Learning Objective changes due to CE

DIA has your photo and bio on file
— FASTEST way to check — view the online program at

https://www.diaglobal.org/en/flagship/dia-2022/program/schedule/agenda
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https://www.diaglobal.org/en/flagship/dia-2022/hotel-and-travel/hotel
https://www.diaglobal.org/en/flagship/dia-2022/program/schedule/agenda

Need Assistance

» \Whenever you have a guestion or need assistance,
please send an email or call Maureen Lamplugh at:
« AnnualMeetingProgram@DIAglobal.org
« +1-215-442-6115

© 2019 DIA, Inc. All rights reserved.
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mailto:AnnualMeetingProgram@DIAglobal.org

Promote Your Participation

» DIA Social Media Starter Kit and Speaker Template %g
» Add imagery to posts (DIA provides!) Ol
» Don’t forget to use the conference hashtag e
#D IA2022 CHICAGO, IL
¢ DIA2022 ‘
INNOVATION THROUGH
COLLABORATION

Don’t miss the largest gathering
of life sciences professionals.

LEARN MORE

Page 32


https://www.diaglobal.org/productfiles/9768354/22001-Social-Starter-Page.pdf
https://www.diaglobal.org/productfiles/9768354/22001-speaker-social-template.pptx

Promote Your Participation

» Post a selfie when you arrive at the conference

» Reiterate:
— Name of presentation
— Location
— Co-Presenters’ names

— Hints of what attendees will learn

» Use meeting hashtag

© 2022 DIA, Inc. All rights reserved.

Happy to be at #DIA2022! Come see
me present on [topic] on [day] at [time]

in [location].

Y Linkedf3
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Thank You for your Participation in DIA!
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2022

GLOBAL
ANNUAL
MEETING

CHICAGO, IL
JUNE 19-23

This Photo by Unknown Author is licensed under CC BY-SA-NC Page 35



https://www.sourcewatch.org/index.php?title=File:Thank_you.jpg
https://creativecommons.org/licenses/by-nc-sa/3.0/

