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Collaboration Rooms - How To



Il Collaboration Room Features

* Collaboration Rooms are similar to a Zoom environment
» Allows for up to 40 people to join in with audio and video and participate in a live discussion
» Users can mute/unmute and turn their video on/off
* Presenters/Speakers can mute all audience members (this is helpful if a presentation is being given!)
* Only Presenters/Speakers can share their screen
« Collaboration rooms automatically end at the session end time. Users will receive a 5 minute and a 1-minute warning that time is almost up
« Engagement features include:
» Session check-in and live text chat
* Note taking
- Q&A

« Downloads
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I Check in & Post Comments

Check into a collaboration session to join the live text discussion

* When entering the session, click the toggle Collaboration Room

to check into the session and activate the

18:20 LEFT

live text chat

[ Presenting now

NOT CHECKED INTO SESSION
Enables session chat.

+ This is will indicate you've attended this

session & allow you to post comments

Livechat Q&A Notes

during the session

Post to chat

YOU ARE CHECKED IN! Hel
You may now post in the session chat. &P Jenna Dean
% hello everyone!

Overview Speakers

WEDNESDAY, MAY 12
3:07 PM - 3:27 PM US/Eastern [ Add to Calendar
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How to

i) Participate in Your Collaboration Rooms

Collaboration Rooms allow attendees to be on camera and participate in the discussion

[ screensharing *  Your browser will prompt you to enable audio and video, if you have not
Presenter is not screensharing yet

already
« If you do not see the prompt, in Google Chrome, you can adjust
your settings by clicking the lock icon to the left of the URL
« Select View Room to see all attendees and listen to the conversation

» Select Connect Video/Audio to join in on the conversation

Connect with video / microphone
View Room

« If at any point you wish to mute yourself or turn off your camera, click the
Settings tab in the right panel and click the microphone or video icon to

toggle it of
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i) Participate in Your Collaboration Rooms

Collaboration Rooms allow attendees to be on camera and participate in the discussion

» Speakers can “Take Over” to signify they have the floor and/or are

presenting information via the screen share

L] Screensharing
Eve is screensharing

YOU ARE CHECKEDIN! .*
You may now post discussion comments.

TAKE OVER AS SPEAKER

54:39 LEFT

[ Presenting Now
Eve

£} Settings

Q&A Notes Overview Recommended Videc

Have a Question?
Ask it during the session presentation!
" -
P
Meredith

View Just My Responses

Vi
Ask Your Question

£ Settings

&) © eisevK 7/23/2010:33am
o -HELP
thanks for answering my

Y
ote question LP!
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